HUMAN RESOURCES
POLICY ADJUSTMENTS

MAY 14, 2019




HR Policy Revisions

policies

Policies for approval:

- HR Policy 2-400: New Hire Requirements
- HR Policy 5-100: Pay and Employment Practices



HR Policy 2-400: New Hire Requirements

Clarifying language to update the required trainings for
New Hires. Section: II.C. (page 1)

- Update |I.C.1: Combines “New Employee Orientation”
and “Benefits Orientation.”
o Combining avoids confusion when searching for
this training in SABA (software).

- New 1I.C.3: Adds “Workplace Ethics Training” as a
mandatory training. This is not a new requirement but
missed in policy.



Presenter
Presentation Notes
“Workplace Ethics Training” was previously combined with Sexual Harassment Prevention Training but has been a separate training for the past couple of years.  


HR Policy 5-100: Pay and Employment
Practices

Section Il.F.2: Suggested language to expand the use
and simplify a Career Mobility Assignment.

- Updates IlI.F.2.a: Now separated into two separate
bullets for clarity — “a” defines a Career Mobility.

- Add a new Il.F.2.b:

o Allows career mobility assignments within a county
organization.

Previously limited to another section, division, etc.

o Removes the requirement for a vacant FTE.

Prevented divisions from offering this as a career
development option.



Presenter
Presentation Notes
Updates II.F.2.a: Now separated into two separate bullets for clarity – 
		“a” states that a career mobility is designed to increase the skill set of employees through a temporary assignment
		“b” addresses where an employee can participate in such assignment

Difficult to qualify for a position if there are no opportunities for growth (this affords an employee to receive the opportunity without having to leave the county)



HR Policy 5-100:
Pay and Employment Practices cont.

 Add Il.F.2.e: New language spells out what a Career
Mobility agreement should include.

0 Requests flexibility in length of time.
Previous language limited the assignment to one year.
However, there are cases where a two year assignment
would afford an employee enough experience to advance.

0 Requests a business justification for assignments that
exceed one year.


Presenter
Presentation Notes
Difficult to qualify for a position if there are no opportunities for growth (this affords an employee to receive the opportunity without having to leave the county)

Requests flexibility in length of time 
	Previous language limited the assignment to one year – however there are cases where a two year assignment would afford an employee enough experience to qualify for that position. 
	The business need for assignments beyond one year would be required at the time of approval



QUESTIONS

SALT LAKE
COUNTY

HUMAN
RESOURCES

Thank you!




	Human Resources�policy Adjustments�may 14, 2019
	HR Policy Revisions
	HR Policy 2-400: New Hire Requirements
	HR Policy 5-100: 	Pay and Employment�				Practices
	HR Policy 5-100: �Pay and Employment Practices cont.
	Questions

