5.5

REQUEST FOR BUDGET ADJUSTMENT

Executive Summary

Reference No: 790100IA01 For Fiscal Year: 2017
Requesting Organization: 79010000 ELECTION CLERK Date of Request:  8-Feb-17
Budget Adjust Type(s): Appropriation Unit Shift One Time Change (Y or N): Y
If No, next year's impact: $0

Net FTE Change: 0.00
Description and Justification:

Agilis Sorting Machine U-Turn Pockets: In 2016, the Election Division implemented the Agilis machine which
greatly increased efficiency and timeliness in processing the by mail ballots by sorting and giving vote history to
voters. Throughout that eiection cycle we realized that we need to add more bins to allow for sorting baliots to a
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Fund Impact

SUMMARY OF FUND IMPACT BY FUND -~~~

FUND: 1110 GENERAL
FUND

Fund Impact {Budgetary) S0

Fund !mpact {Transfers) . 50

TOTAL FUND IMPACT )

SUMMARY OF CNTY FUNDING IMPACT BY DEPT -~~~
DEPT

CNTY FUNDING

EXPENSE BAL SHEET

TOTALS

N Approvals
Division Director: Date: 7—{06) 1 7]
Dept. or Elected Fiscal Mgr: / Date: 2-5-77
Dept. Dir. or Elected Oﬁc:al%ﬂs%w%maate: A-Y- /)7
Facilities Division Directo Date:
{Capital Projects Only)
Chief Financial Officer: /%\ Date: Q- &= 7

ate: Z/Ji//7

Mayor or Designee:

Council Action: Date:

Approve

Version 87
B/18/2016
Mayor Financfal Administration Page 10f2



Budget Adjustment Detail

Budget Year: 2017 * Requesting Department: [ 7s10000 ELECTION CLERK e
Budget Period: ' 'Prg~4®é 'Ii-l!'éri;ﬁ' _:_E # Req ltem No: | 790100M01 _‘_’_] # Adiustment Title: Agilis Sorting Machine U-Turn Packets
Adjustment Type{s): | AppopraticnuUntsat <] . Fee
Expense Budget String(s}):
FUND - AGENCY SUB-DEPT ID EXPENSE AGGOUNT | PROGIAGT ID (OPT} | PROJECT D {CAP) AMOUNT
110 079 7901000000 613025 (56,000)
110 079 7901000000 679020 £0,000
TOTAL EXPENDITURE CHANGE: $¢
Revenue Budget String(s):
FUND AGENCY SUB-DEPT ID REVENUE ACCOUNT | PROG/ACT ID {OPT) | PROJECT ID {CAP} AMOUNT
TOTAL REVENUE CHANGE: $0
Balance Sheet String(s}: 1 mal sheet strings onfy required for Proprietary Fund adjustments; check if applicable.
FUND SUB-DEPT ID BAL. SHEET ACGOUNT - AMOUNT
BAL_SHT
BAL_SHT
BAL_SHT
TOTAL BALANCE SHEET CHANGE; $0
* One Time Change (Y or N): Y No. of New FTEs: o000 (2)
If No, next year's impact: No. of New Time Limited FTEs: .. 0.00 {2}
No. of Transferred FTEs: 0.00 (2}
No, of Other FTEs: - 0.00 (2}
Fund Batance Transfers:
From Fund From Dept iD To Fund To Dept ID Amount

Description ang justification: (Attach additionat pages as needed.)”

In 2016, the Election Division implemented the Agilis machine which greatly increased efficiency and imeliness in processing the by mail ballots by sorting and giving
vote history to volers. Throughout that election cycle we realized that we need to add more bins to aflow for sorting baliots 1o a deeper level. We nged the ability to

sort by legislative district or by cily, depending upon the efection, without the U-furn add-on this is not a viable optlon The deeper sort levels wdl lmprove our abihiy 1o
better manage balots during the processing and in the event of a recount . N o .

{1) If the request is for a grant, include the dates the grant will éxpr're and what obﬁgaﬁohs are reqbr’red of the County aﬁef the Qranr expires. o

Mayor Financial Administration

Page 7 of 2

Version BT
B/19/2016



REQUEST FOR BUDGET ADJUSTMENT ]6 (ﬁ

Executive Summary

Reference No: 1020001A04" 2 For Fiscal Year: 2017
Requesting Organization: 10200000 MAYOR ADMINISTRAT Date of Request: 8-Feb-17
Budget Adjust Type(s): Technical One Time Change (Y or N): N
If No, next year's impact: 30

Net FTE Change: 1.00
Description and Justification:

Reclassify Admin Assistant to Exempt Secretary : Requesting to Reclassify the Existing Administrative Assistant
of the Community Services Department to Exempt Secretary which needs to be filled ASAP. The position is
currently vacant.

Fund Impact

SUNMMARY OF FUND IMPACT BY FUND
FUND: 110 GENERAL
FUND
Fund Impact {Budgetary) $0
Fund Impact (Transfers) _ S0
TOTAL FUND IMPACT S 40
SUMMARY OF CNTY FUNDING IMPACT BY DEPT
DEPT REVENUE EXPENSE BAL SHEET CNTY FUNDING
Approvals
Division Director: Date:
- T —
Dept. or Elected Fiscal Mgr: %;g/ ( A By e m._gabe: 2,/ 1 ( [7)
4 1 -
Dept. Dir. or Elected Official: Date:
Facilities Division Direct Date:

{Capital Projects Only)

Chief Financial Officer: Date: 2-5-1F

Mayor or Designee:

Date: 2/@ / |17

Council Action: Date:

Approve

Version 87
8/15/2016
Mayor Financial Adminrstration Page 1of 2



Budget Adjustment Detail

Budget Year: 2017

* Requesting Department; [ 10200000 MAYOR ADMINISTRATION -1
Budget Period:  [PEJui & wem  ~] %  Reqltem No: [fo2000n02 T} % Adjustment Title: Retlassify Admin Assistant to Exempt Secretary
Adjustment Type(s): | Tec rhal - 7 i -~ I =
Expense Budget String(s):
FUND AGENGCY SUB-DEPT ID EXPENSE ACCOUNT PROG/ACT ID {OPT) | PROJECT ID (CAP) AMOUNT
10 270 1620001300 501030 - 0
TOTAL EXPENDITURE CHANGE: $0
Revenue Budget String{s):
FUND AGENCY SUB-DEPT 1D REV_ENUE ACCOUNT | PROGIACT D {OPT) PROJECT iD {CAP) AMOUNT
[
TOTAL REVENUE CHANGE: 30
Balance Sheet String(s): 1 parsheetstin gant rgqui- refbr Proprietary Fun adlj us tmets; beikappledbl e,
FUND SUB-DEPT ID " BAL, SHEET ACCOUNT AWOUNT
BAL_SHT
BAL_SHT
BAL_SHT
TOTAL BALANCE SHEET CHANGE: $0
* One Time Change {Y or N): N No. of New FTEs: 0.00 {2)
if No, next year's impact: $0 No. of New Time Limited FTEs: 0.00 {2)
No. of Transferred FTEs: 0.00 2
No. of Other FTEs: 1.00 2)

Fund Balance Transfers:

From Fund From Dept ID To Fund To Dept ID Amount

Description and justification: {Attach additiona! pages as needed.)*

Requesting to Reclassify the Existing Administrative Assistant of the Community Services Department to Exempt Secretary which needs to be filled ASAP. The
position is currently vacant.

(1) If the request is for a grant, include the dates the grant will expire and what obligations are required of the County after the grant expires.

Varsion §7

) §18/2016
Mayor Financiaf Administration Pagezof 2



Position Management Information

I |

INSTRUCTIONS Complete one sect:on for each position, To facmtate efficient executton of HR actions,
please complete ALL fields as requested. TO fields are required for all position actions while FROM
fields only need tc be entered for position transfers. Print pages for completed sections and attach to
‘|the budget adfustment form.

1 i i ! | I ] |
Position 1

Position Number (For changes to existing positions) 00060077
Existing/Proposed Job Start Date 21412017
| Existing/Proposed Job Code 471 t0 043 _
Existing/Proposed Job Title Department Admin Assistant to Exempt Secretary
Position Type: Full-Time (FT), Part-Time (PT) FT
Time Limited? Yes / No No
if Time Limited | expected expiration daie
Location Code (four digit number) 1183
Fund To: 10 From: 114
PS/BRASS Sub Deparment Id To: From:
Reports To Position Number o ' 083
Reporis To Job Title Department Director Communty Services
FTE (Example: .50/ .75 1.0) To: | 1 4

Action Type: (New position (N}, New TL (TL), Reclassification (R),
‘Transfer (T), FTE Change/Re-Allocation (RA), Aboligh (A), Other (O))

1 | I T I
Position 2

jPosition Number (For changes to existing posmons)

iExisting/Proposed Job Start Date

Existing/Proposed Job Code

Existing/Proposed Job Title

Position Type: Full-Time (FT), Part-Time (PT)

Time Limited? Yes / No

If Time Limited , expected expiration date

Location Code {four digit number)

Fund To; ' From:

PS/BRASS Sub Department Id To; From;

Reports To Position Number

[Reporis To Job Title

FTE (Example: 50/.75/1.0) ' Yo, __| | From: |

Action Type: (New position (N), New TL (TL}, Reclassification (R),
Transfer (T), FTE Change/Re-Allocation (RA), Abolish (A}, Other (O))

| : 1 i [ ' |

Position 3

[Position Number (For changes fo existing positions)

ExusttnglProposed Job Start Date

Existing/Proposed Job Code

Exdisting/Proposed Job Titie

Position Type: Fuil-Time (F7), Part-Time (PT)

Time Limited? Yes / No

if Time Limited , expected expiration date

Location Code (four dight number)

Fund - To From:

PS/BRASS Sub Department id o From:

Reports To Position Number

Reports To Job Title

FTE (Example. BQ7.751 1.0) ) Tao: ; . ' From: I )

Action Type: (New position (N}, New TL (TL), Reclassification (R),
Transfer (T), FTE Change/Re-Allocation (RA), Abollsh {(A), Other (O))




157

REQUEST FOR INTERIM/JUNE/YEAR-END BUDGET ADJUSTMENT

Executive Summary

Reference No: 230000FTEO1
Requesting Organization: 23000000 AGING AND ADULT S
Budget Adjust Type(s): FTE/Position Reclass

Description and Justification:

For Fiscal Year:
Date of Request:
One Time Change (Y or N):

if No, next year's impact:
Net FTE Change:

2017
2-Feb-17
NO
($7,259)
0.00

FTE Reclass Positions 2374 & 8380: To create a 1.0 FTE Outreach Caseworker 12 by combining 0.5 FTE from
position # 2374 Center Program Assistant and 0.50 FTE from Position 8380 Secretary. The savings resulted

from this reguest is $7,259 in 2017.

Fund Impact

SUMMARY OF FUND IMPACT BY FUND

FUND: 120 GRANT
PROGRAMS FUND |

Fund Impact (Budgetary} $0]

Fund Impact (Transfers) _ S0

TOTAL FUND IMPACT e

SUMMARY OF CNTY FUNDING IMPACT BY DEPT

DEPT REVENUE EXPENSE BAL SHEET CNTY FUNDING

TOTALS L el el el o

Approvals

Digttally signed by Paul

Division Director:

Digitally signed by Yanping

Paul Legge Lniiigfgmmzes wamts  Date:

Dept. or Elected Fiscal Mgr:

Dept. Dir. or Elected Official:

Facilities Division Direc
(Capital Projects Only)

Chief Financial Office

Yanping Ding oed. A .
p g g% ;05@17.02.0309.43‘15 Date.

D i Kari
Kai‘en Cgl::giirgnsd by Karen
3 17.02.03 14:31:07
Crompton 5527 %% Date:
Date:
Date:

Mayor or Designee:

Council Action:

Approve ﬁ

Approve

Date:

Mayor Financial Administration

Approve

Page 1 of 2

Date:

7/

7/

Version 85




Budget Adjustment Detail

Budget Year: - # Requesting Department: [ 23000000 AGING AND ADULT SERVICES v_}
Budget Period: [ Pre-June Interim -} # Reqlem No: # Adjustment Title:  FTE Reclass Positions 2374 & 8380
Adjustment Type(s): [ FTERosition Reclass -] ] 7] [ =]
Expense Budget String(s): Fhis adfustment invelves 8 reclass; while the noxt year's financial impect may be prosentod, no actusd hudyet sofustanent is reguh
FUND AGENCY SUB-DEPT ID EXPENSE ACCOUNT | PROG/ACT ID {OPT} | PROJECT ID {CAP) AMOUNT
120 {20 2300000700 601030 0
TOTAL EXPENDITURE CHANGE: $0

Revenue Budget String(s):

FUND AGENCY SUB-DEPT ID REVENUE ACCOUNT | PROG/ACT ID {OPT) | PROJECT ID (CAP) AMOUNT

TOTAL REVENUE CHANGE: $0

Balance Sheet String{s): & gashest stiings only required for Proprietary Fund adjustments: check i applicable.

FUND SUB-DEPT 1D BAL. SHEET ACCOUNT AMOUNT
TOTAL BALANCE SHEET CHANGE: $0
& One Time Change (Y or N): No No. of New FTESs: 0.00 2)
if No, next year's impact: {$7,259) No. of New Time Limited FTEs: 0.00 (2)
No. of Transferred FTEs: 0.00 (2}
No. of Other FTEs: 0.00 (2)

Fund Balance Transfers:

From Fund From Dept 1D To Fund To Dept 1D | Amount

Description and justification: {Attach additional pages as needed.)”

To create a 1.0 FTE Qutresch Caseworker 12 by combining 0.5 FTE from position # 2374 Center Program Assistant and 0.50 FTE from Position 8380 Secretary.
The savings resulted from this request is $7,250 in 2017.

(1) If the request is for a grant. include the dates the grant will expire and whaf obligations are required of the County affer the granf expires.
(2) For FTE related requests, complete and print the "Position"” tab. Tolals from that tab will be carried over fo here.

Version 86
Mayor Financial Administration Page 2 of 2



Position Management Information

INSTRUCTIONS: Complete one section for each position. To facilitate efficient execution of HR actions,
\please complete ALL fields as requested. TO fields are required for all position actions while FROM
fields only need to be entered for position transfers. Print pages for completed sections and aftach to
the budget adjustment form.

Position 1

Position Number (For changes to existing positions) 2374, 8380
Existing/Proposed Job Sfart Date

Existing/Proposed Job Code please refer to PDQ
Existing/Proposed Job Title )
Position Type: Full-Time (FT), Part-Time (PT)

Time Limited? Yes / No

If Time Limited , expected expiration date

Location Code {four digit number)

Fund ' To. From:
P5/BRASS Sub Department id To: From:
Reports To Position Number

Reporis To Job Title

FTE (Example: .50/.75/1.0) To: 0 From: 0
Action Type: (New position {N), New TL (TL), Reclassification (R),

Transfer (T), FTE Change/Re-Allocation {RA), Abolish (A), Other (O)) R




CONDENSED POSITION DESCRIPTION QUESTIONNAIRE (CPDQ)

CLASSIFICATION REQUEST

Please complete this form, review with department/division personnel necessary for approval, obtain approvals, and
forward to your HR consuitant. In addition, please include your division's most recent Organization Chart.

This request is for a: |Vacant to Existing Position

Department Name: Human Services Position Number: 00008380 & 00002374

Division Name: Aging and Adult Services Division Number: 2300000300
Information Regarding Vacant Existing Aliocation
Current Job Title/Grade: Secretary, Grade 10 .50 FTE & Center Program Asst., Grad| Job Code: 400

New Existing Titie/Grade: 00008380 Outreach Case Worker(Vacant), Grade 13 increase from .50 FTE to 1.00 FTE

Agency Budget Impact:

1) There is no budget increase to this year or subsequent year's budgets resulting from this position
classification change. Council review and an interim budget approval form will not be required. Please
provide an explanation below:
The Division is requesting to change the FTE % status of the following positions, and change to the existing job title:
Position 00008380 Secretary .50 FTE to change the job title to Outreach Case Warker, and increase the FTE to 1.00, and
decrease pasition 00002374 Centers Program Assistant from 50 FTE to 0.00 FTE.

[ 2) There ig an increase to this year or subsequent year's budgets. Council review and an interim budget
approval form will be required. Below is a summary of the budget impact:

3) The budget impact for this classification change is unknown at this time. Upon compietion of the job
] review, if it is determined that a budget increase will result from this classification change, budget approval
will be obtained by the County Council and submitted to HR prior to finalizing any classification changes.

Business Justification: Please provide a brief summary of the organization need or business justification for this
position classification request.

The Division is requesting a reclassification of a vacant Secretary, Grade 10 position to an Qutreach Case Worker
effective April 1, 2017. The position will provide Case Work services to serve our Senior Centers in the Active Aging
program. This will meet an important and growing need in cut Active Aging program. Senior Centers are seeing
increased demand for intensive case management needs. Patrons are coming in with complex needs, including
homelessness, mental health, and elder abuse issues. Assigning a Case Worker to this program will deliver critical
support for the most vulnerable center participants while providing Active Aging staff with important support and
education. The job duties and responsibilities meet the job description of the Outreach Case Worker.

Salt Lake County Human Resources Version Date: 6/15/2015




Department/Division Approval Signatures

By providing approval and electronically signing below, this certifies that processing this ciassification éctioh does not
have a negative impact on the current year's personnel budget. Any budgetary impact has already been addressed
and approved by the Council, as needed.

Elected Official or
Department Director

Division Director/
Administrator

immediate Supervisor |Approved: [ [Yes [[JNo signature: [Jeremy Hart Doy visns oo

Approved: [/]Yes [ |No |Signature: [Karen Crompton S e s oo

Approved: [ JYes [ JNo |Signature: [Paul Leggett N S M Al -

Immediate Supervisor's Title: Jeremy Hart, Centers Program Manager

E-Mail: JHart@slco.org Phone Number: 385-468-3258

HR Consultant Contact information

Consultant = - E-Mait Phone
Debbie Wine dwine@slco.org | (385) 468-0574
Kirt Davis ksdavis@slco.org (385) 468-0588
Martinha Penrod mpenrod@@sico.org {385) 468-0592
Ryan Speer rspeer@slco.or (385) 468-0590
Terry Fortner tfortner@sico.org (385) 468-0591

Salt Lake County Human Resources Version Date: 6/15/2015



REQUEST FOR BUDGET ADJUSTMENT

5.8

- Executive Summary

Description and Justification:

For Fiscal Year- 2017

Reference No 9120001A02
Requesting Organization: 91200000 COUNTY JAEL Date of Request: 7-Feb-17
Budget Adjust Type(s): FTE/Position’ Reclass ; .. One Time Change (Y or N): N
If No, next year's impact: $7,600

Net FTE Change: 0.00

Reclassification Request 2 FTE's: This request is for the reclassification of two positions. Reclassification of an
Accounting Specialist FTE to a Fiscal Coordinator FTE. The difference in Salary & Benefits for this change is an
increase of $7600 annually. Reclassificaiton of a Secretary FTE to an Office Coordinator FTE. There is no
budget impact to this change due to the level of funding for the prior encumbent and the new Salary structure.
Both of these changes are requested to accurately reflect current job duties. Both of these changes can be
managed within the current year budget and will not require a budget adjustment. The effect on subsequent
years budget should be mitigated due to attrition in various positions within the Sheriff's Office.

FUND: 110 GENERAL
FUND

Fund Impact {Budgetary} ) S0

fund Impact (Transfers) $0

TOTAL FUND IMPACT

SUMMARY OF CNTY FU
DEPT
TOTALS

EXPENSE

BAL SHEET

CNTY FUNDING

Division Director:

g
Dept. or Elected Fiscal Mgr

" Date:

Dept. Dir. or Elected OffICIHI%W 4{!&;2 @MWC

Facilities Division Director: Date:
{Capital Projects Only)

Chief Financiai Officer;

Mayor or Designee:

Council Action: Date:

Mayor Financial Administration Page 1 of 2

Date:

% ., Date:
e/y&

Date:

2/ 7//7
2/

/7 /(7
2/8/17

Fersom B

B/1912046




- Position Management Information

facrl:tate efficient execution of HR actions;
ed for all pos:tion actions’ wh.'le FROM

INSTRUCTIONS: Complete one section for each position.

age for completed sect:ons and attac'

00001273

ExlstmglProposed Job C_od_ 697 /208
EX'I"éﬁﬁngl’de“Séd JOb Tit[é Accounting Specialist / Fiscal Coordinator
' FT
No
1286
To 110 From: 110
9120000400 From: 9120000400
00001391
Contracts & Purchasing Manager

From:

00001393

Exlstm_gl_Pro p_osed_J_ob € C_J.Ci' 502 { 470
Existing/Proposed Job:Title Secretary / Office Coordinatar
Position Type! Fqu—Tlme (FT)i FT

Time Limited?::Yes f : No

If:Time Limited:,; & p

Locatzon Code (four dlg;t number) e 1003

Fund:s s To 110 From- 110
PSIBRASS Sub Bepartment !ci To: 5120001200 From: 9126001200
Reports. To Positioni:Number: 00000796
Reports:To:Job:Title 7t Corrections Lieutenant

FTE (Exampfe 50/ 75]1 0) To: From:

Ac:t;on Type (New pOSItIOﬂ (N} NewTL(TL), Rec:lassf catlon (R}

Transfer (T} FTE ChangefRe A]iocatlon (RA) Abollsh (A) Other (O)) R

Total No. of New FTEs: )

Total No. of New Time Limted FTEs: 4

Total No. of Transferred FTEs: 0

Total No. of Other Actions: 0

(a) Totals will {ransfer to the "Adj Request” tab’'s FTE section.




REQUEST FOR BUDGET ADJUSTMENT

159

Executive Summary

Description and Justification:

Reference No: 363000/A01
Requesting Organization: 36300000 PARKS
Budget Adjust Type(s): FTE/Position Reclass
New Revenue and Expenditure

For Fiscal Year: 2017
Date of Request: 8-Feb-17

One Time Change (Y or N): N

If No, next year's impact: 30

Net FTE Change: 1.00

~ Reclassification of Vacant TL. Position: The Park & Recreation Bond, approved by voters in November 20186,
provides approximately $90M funding for over 100 projects. Parks & Recreation requested and was appropriated
a time-limited Fiscal Coordinator position to provide fiscal support for the projects and to ensure accurate
processing, monitoring, and reporting of all project financial transactions, data, and warranties. The cost was to
be offset by billing the projects for the fiscal support. Parks & Recreation went through the recruitment process,
and through that process determined that the job's requirements were not suited to the Fiscal Coordinator
position. Parks & Recreation now requests that the position be reclassified to an Accountant position. The
increase in salaries expense will be exactly and completely offset by an increase in revenue from the Bond
projects, resulting in a request for no additional General Fund dollars.

Fund Impact

SUMMARY.OF FUND IMPACT BY FUND =~~~

FUND: 110 GENERAL
[FUND

Fund Impact (Budgetary) S0

Fund Impact {Transfers) S0

TOTAL FUND IMPACT

SUMMARY OF CNTY FUNDING IMPACT BY:DEPT i

DEPT

REVENUE

EXPENSE

BAL SHEEY CNTY FUNDI.N.G

3630002900 DIVISION ADMINISTRATION

TOTALS

11,986

pani

Division Director: ( /é Z/ﬁj é’% Mailon M Date:

Dept. or Elected Fiscal Mg E ). )

Dept. Dir. or Elected Oﬁicim JU.
R

Facilities Division Director: ~~

{Capital Projects Only)

Chief Financial Officer:

Date:

(47% Date:
U Date:
Date:

;
Mayor or Designee: EL_L s

Abprove pd_
HVM Date:

Council Action:

Approve

Date:

Mayor Financial Administration

Approve

Page1of2

Versicn 87
8/19/2016



Budget Adjustment Detail

Budget Year: 2017 * Requesting Department: [ 36300000 PARKS T o]
Budget Period: ___:'j} # Req Item No: 57:}@3000[601 . 7:5 #* Adjustment Title: Rediassification of Vacant TL Position
Adjustment Type(s): | F o | New Reverue and Experditre ] T
Expense Budget String(s): This adjustment involves a reclass; while the next year's financial impact may be presented, no actual budget adjustment is require:
FUND AGENCY SUB-DEPT ID EXPENSE ACCOUNT | PROG/ACTID{OPT) .{ PROJECT ID {CAP) . AMOUNT
140 030 3630002900 601040 PK120 9,584
110 030 3630002900 603005 PK120 742
110 030 3630002900 603025 PK120 1,383
110 030 3630002900 603040 Pr120 50
10 030 3630002000 603045 PK120 217

TOTAL EXPENDITURE CHANGE: $11,986
Revenue Budget String(s):
FUND AGENCY _SUB-DEPT ID REVENUE ACCOUNT | PROG/ACT ID (QPT) | PROJECTID{CAP) [ AMOUNT
110 Q30 3630002500 431180 PK120 11,986 {
TOTAL REVENUE CHANGE: $11,986

Balance Sheet String(s): - g4} shest strings only required for Proprietary Fund adjustments; check if applicable.

FUND SUB-DEPT ID BAL. SHEET ACCOUNT AMOUNT
BAL_SHT
BAL_SHT
BAL_SHT
TOTAL BALANGCE SHEET CHANGE: $0

3k One Time Change (Y or N): N . No. of New FTEs: £.00 {2}

If No, next year's impact: $0 No. of New Time Limited FTEs: 0.00 {2)

No. of Transferred FTEs: 0.00 (2}

No. of Other FTEs: 1.00 ) {2}

Fund Balance Transfers:

From Fund From Dept iD To Fund To DeptID Amount

Description and justification: {Attach additional pages as needed.)*

The Park & Recreation Bond, approved by voters in November 2016, provides approximately $90M furxding for over 100 projects. Parks & Recreation requested and
was appropriated a time-limited Fiscal Coordinator position to pravide fiscal support for the projects and 1o ensure accurate processing, monitoring, and reporting of all
project financial transactions, data, and warranties. The cost was to be offset by billing the projects for the fiscal support. Parks & Recreation went through the
recruitment process, and through that process determined that the job's requirements were not suited te the Fiscal Ceordinator position. Parks 8 Recreation now
requests that the position be reclassified to an Accouniant position. The increase in salaries expense will be exacily and completely offset by an increase in revenue
from the Bond projects, resulting in a request for no additional General Fund dollars.

(1) If the request is for a grant, include the dates the grant will expire and what obligations are required of the County after the granf expires.

Version 87
8/19/2016
Mayor Financial Administration Page2of2



Posrtron Number (For changes toexisting posrtrons) i

9351
ExrstmglProposed Job-:Start: Date 01012017
Existing/Proposed Job:Code = 9993 to 579

Existing/Proposed:Job:Title::

TL Fiscal Coordinator to TL Accountant

Pasition Type: Full-Time: (FT) Part‘T:me (PT) FT

Time Limited? . Yes-/:Ng:: : LA Yes

If Time Limited ; expected exptratlon date 12/312021

Locatlon Code (feur dlglt number) 1211

Fund:: To: 110 From: 110
PS/BRASS Sub Department Id To: 3530002800 From: 3630002600
Reports To:Position Number 8638

Reports: Todob:Title

Admin & Fiscal Mgr I

FTE (Example: 50/ 75/1 0)

To: 1

From:

Action Type; (New position (Ny; New TL (TL) Rec!assr |cat|on_- Ry _
Transfer (T), FTE ChangelRe-Allocatlon (RA) Abo]rsh (A) Oiher (O))

GsitionZ_

POS]tIOI‘I Number (For changes to exrstmg posrtrons) e
Existing/Proposed dob Start Date il

Existing/Proposed Job'Code

Existing/Proposed Job Title:

Position Type: Full-Time: (FT). Part Tlme (PT)
Time Limited? -Yes:/:No: :

i Time Limited | expeded exprratron date

Locaison Code (four d:glt number)

Find

Ta:

From:

To:

From:

PS/BRAGS 5B, Department MRS
Reports To Position: Nember oo

Repotts To Job: Title

FTE (Example: 507-7671 o

To:

From:

Action Type (New posmon'(N) New Tl (T, Reclassrf‘ cataon {R)

Transfer (T) FTE ChangelRe—Al!ocat;on (RA); Abollsh (A), _Other (0})' o

Posrtlon Number (For changes to exis |ng posniaons)
Existing/Proposed Job:Start Dale :

Existing/Proposed Job Code:.:

Existing/Proposed Job Title::

Position Type:-Full-Time (FT)Q F’Brt-Tlme (PT)
Time Limited?. " Yes:/.-Ne: e

If Time Limited '; expected exprrat:on date
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Salt Lake County Job Description

g oot

SALT LAKE Accountant

COUNTY

HUMAN RESOURCES

DEPARTMENT: Organization-wide DIVISION: 0000

JOB CODE: 579 GRADE: 15 FLSA STATUS: Non-Exempt
SAFETY SENSITIVE: No EFFECTIVE DATE: 10/30/2015

JOB SUMMARY

Provides assistance in budget preparation, control and oversight, personnel and payroll functions,
procurement, asset control, and support functions. Gathers, researches, and analyzes information to
coordinate and support special projects.

MINIMUM QUALIFICATIONS

Bachelor's degree from an accredited college or university in Accounting, plus one (1) year of experience in a
field closely related to these duties, or an equivalent combination of related education and experience.

Regional Develocpment

Due to the nature of this position, the successful applicant must pass a required pre-employment background
check and subsequent mandatory background checks in accordance with current County Human Resources
policy requirements.

ESSENTIAL FUNCTIONS

The following duties and responsibilities are intended to be representative of the work performed by the incumbent(s) in this position
and are not all-inclusive. The omission of specific dufies and responsibilities will nof preclude it from the position.

Applicants must be prepared to demonstrate the ability to perform the essential functions of the job with or without a reasonable
accommodation.

« Assists in the preparation of the annual budget. Researches and analyzes various budget issues. Assists
the Administrator in monitoring the budget.

= Compares expenditures with budget appropriations to determine variances and recommends budget
adjustments using county accounting software.

» Develops and monitors cash collections, petty cash disbursements, and other accounting transactions to
ensure that adequate controls are in place to protect the fiscal integrity of the division.

» Provides an on-going review of internal controls with cash handling and accounting functions to ensure that
assets have adequate safeguards.

« Assists in writing and revising accounts receivable and accounts payable policies and procedures.

» Collects financial data and other information for the purpose of submitting journat entries for credit for
services performed.

= Develops special financial and statistical reports and records using knowledge of accounting policies,
practices, and procedures.
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» May conduct or assist in audits to analyze data and assess efficiency, cost effectiveness, and productivity
of systems.

» Prepares grant and contract billings. Audits grant and contractual expenses.
« Maintains revenue records.

+ Develops financial reports and provides program information.

» May assist in the preparation of semi-monthly payrolt.

KNOWLEDGE, SKILLS AND ABILITIES (KSA)

Knowledge of:

» General accounting and auditing principles and procedures

o Effective office methods and procedures

o Cost accounting principles

+« OMB Circular requirements

e General computer operations, spreadsheets, and word-processing
¢ Financial software programs

* |nternal controf principles

* Data base Knowledge

¢+ Records management

» Cash register operations and communications

¢ Purchasing systems

Skilis and Abilities to:

e Use of 10 Key calculators by touch

¢ Use a computer

» Use specialized software

+ Follow written and oral instructions

e Act Independently with little direct supervision or guidance

¢ Read and interpret written policies, procedures, contracts, and regulations
+ Communicate effectively verbally and in writing

» Resolve problems under stressful conditions

e Keep detailed financial records

¢ Meet challenging deadlines

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS

Work is performed in a general office setting.
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IMPORTANT INFORMATION REGARDING THIS POSITION

Revised Date/Consultant’s Initials:  10/01/2016 TF
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CONDENSED POSITION DESCRIPTION QUESTIONNAIRE (CPDQ)

CLASSIFICAT[ON REQUEST

e recent Orgamzaﬂon Chart

Thls request is for a: |Vacant to Existing Position

Department Name: Community Services Position Number: 00008351

Division Name Parks & Recreatlon Division Number: 3630
: : lnformatson Regardmg Vacant ‘Existing Allocation:

Current Job TltIeIGrade Fiscal Coordmator (Time-Limited}/ 13 Joh Code: 9993

New Existing Title/Grade: Accountant (Time-Limited) / 15

1) There is no budget increase to this year or subsequent year's budgets resulting from this position
classification change. Please provide an explanation below:

This position will support the Park & Recreation Bond projects, so the costs associated with the position will be billed to the

[projects. The increase in salaries expense will be offset by an increase in interfund revenue from this billing, resulting in a net

[neutral budget adjustment.

[ 2) There is an increase fo this year or subsequent year's budgets. Below is a summary of the budget
impact:

M 3) The budget impact for this classification change is unknown at this time.

Business Justification: Please provide a brief summary of the organization need or business justification for this
position classification request.

After posting the recruitment and interviewing candidates for the position, we have determined the position should
be reclassified from a Fiscal Coordinator position to a higher Accountant position in order to attract and maintain a
successful candidate who has project and governmental accounting experience; project and governmental
procurement experience; and the ability to read, interpret, and explain legal documents.

Salt Lake County Human Resources Version Date: 1/8/2016




DepartmentlDw:swn Approval Slgnatures

By prov:dmg approval and electronlcally sugntng below; this certn‘" ies that processmg thls ctassmcataon actlon:does not
have a negative impact on the ‘current year’s personne! budget Any budgetary lmpact has already b n addressed
and approved by the Councu as needed : S : R SO

Elected Official or T
Department Director Approved: DYes ENO Signature:

Division Director/ . ) .
Administrator Approved: [ JYes [ [No |Signature:

Immediate Supervisor {Approved: [ |Yes [ |No |Signature:

Immediate Supervisor's Title:

E-Mail: Phone Number:

'--':3_-_.{-_-HR Consultant Contact informatlon e '

Consultant

5 R B e 'Mal; P [ i
Debbre Wme | ) dwsne@. sico org | N (385) 468 0574
Kirt Davis ksdavis@slco.org (385) 468-0588
Martinha Penrod mpenrod@slco.org (385) 468-0592
Ryan Speer rspeer@sico.org {385) 468-0590
Terry Fortner o thortnes@slco.org (385) 468-0591
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