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SALT LAKE COUNTY
COUNTY-WIDE POLICY
ON
PRESERVATION AND PROTE(!
OF PUBLIC PROPER

Purpose:

This policy is designed to ensure respppsible use of public. property and control
excessive or unlawful use of public eq ipment by public servants:,

The objective of this poli
the authorized personal us

1.0. Scope

Pounty agehéies, offices, departments,
unty employees including merit,

public propetty for personal purposes may be limited or revoked at any
time. Employees do not have a right to nor should they have an
expectation of privacy while using government resources at any time,
including when they are accessing the internet, using email, instant
messaging, or telephones.

2.0 Definitions

2.1 “Authorized personal use’”” means:



- 2.1.1 Use of the public property which is:

2.1.1.1 Allowed for or by the general public;
2.1.1.2 Allowed for job duties, training or skill development;
2.1.1.3 Provided or required to be provided to the public servant as an

employee benefit or convenience, such as lunchroom, fitness, or
nursing room facilities; -

2.1.1.4 Expressly permltted by a amployee S manager or supervisor
in writing prior to usag_‘

;amount, or extent, or that is uncommon or
and that does not significantly detract from a public
srformance of the public servant’s employment duties or
iofigior provision of service to the public;

222 ot result in costs charged to or financial obligations incurred by
the County, and that is not reasonably likely to result in reputational

damage to the County or any of its public officers or public servants; and

2.2.3 Is not reasonably likely to create a security risk to the County or any of
its public officer or public servants, or to any public property that is
owned, held, leased, or managed by the County.

2.3 “Possess” or “possession” means to have physical possession of or to exercise
dominion or control over tangible property.




2.4*“Pyblic officer” means:

2.4.1 An elected official of the County; or

2.4.2 An individua] appointed to, or serving an unexpired term of, an elected
official of the County,

2.5 “Public property” means:

2.5.2 “Public property*’ includes-___r_eal or personé’llpfp

{a) after the
public property is transferr:

individual; liC entity, or independent
1€ pUtpose of per orming a public function or providing
a program or service for or op ‘behalfiof 4

 County:

2.5.3 “Public property
public entity, oF'i;
a public functiog

¢in the ﬁéé%ession an individual,
e Coun ¥ for the purpose of performing
service {or or on behalf of the County,

A -Appointed official, employee, consultant, volunteer,
or ittidependent contractor of the County; or
A person hired or paid by the County to perform g public

function or provide aprogram or service for or on behalf
of the County,

2.6.2 “Piblic servant” includes a person described in 2.6(a) immediately
on the person’s election, appointment, employment, confracting, or
other retention or selection, regardless of whether the person hag
begun to officially occupy the position of 3 public servant of the

3.0 Reimbursement required

3.1 If the public servant’s limited or infrequent use of public property



constituted authorized personal use as defined in 2.1 and the costs charged
to or financial obligations incurred by the County are less than $250, and if
it is the first time the public servant has engaged in personal use of public
property that resulted in costs charged to or financial obligations incurred by
the County, the public servant must reimburse the County the entire cost
charged to or financial obligation incurred by the County as a result of the
public servant’s personal use of public property.

3.2 Second or subsequent violations of 3.1, or costs charged to or incurred by
the County in excess of $250 as a result of a public servant’s authorized
personal use as defined in 2.1, may resultin discipline up to and including
termination. :

g tion, a public servant may be
tion for the piiblic servant’s personal use
rized personal use or that results in any

33 Notwithstanding any other provisi
- subject to a civil or employment
of public property that is not &

costs charged to or financial’

APPROVED AND PASSED THI!

ATTEST:

en, Salt Lake County Clerk
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By.’~/ o

Ralph Chamness

Chief Deputy District Attorney_




