
UFA/UFSA 
CONTRACT ROUTING FORM 

 

When fully executed, please return to: _____________________________________  Revised 5/1/2021 

Please use this form to start processing any new contract. If you have questions 
regarding the process or what information is needed, please contact Erica Langenfass, 
Contract Administrator – elangenfass@unifiedfire.org 
___________________________________________________________________________________________ 
 
STEP ONE: Complete the following fields  UFA  UFSA 
Requestor: _____________________________________  

Agreement with: _____________________________________________________  

Agreement for: _______________________________________________________ 

Approvals:   Division Chief: __________________________________ 

Section Chief: ___________________________________ 

Fleet (if applicable): _____________________________ 

IT (if applicable): ________________________________ 

Additional information if any: _________________________________________ 
STEP TWO: 
Forward this form with related draft contract to the contract administrator for processing. 
UFA Contract#:_________________ Or UFSA Contract #_______________ (assigned by UFSA if applicable) 

Terms: Executed date: _________ Expires: _________  

Renewal terms: ______________________________________________________________   
 

STEP THREE:  
FOR UFA/UFSA: The Chief Financial Officer has reviewed:       
  
FOR UFA: The Chief Legal Officer has approved this agreement for execution by the Fire Chief:   

Chief Legal Officer         Date    

FOR UFSA:  The Chief Legal Officer has approved this agreement for execution by the District 
Administrator: Chief Legal Officer _______________________________    Date __________    
     
 

STEP FOUR:    
Vendor signature received   Date    
          

Administrative Use Only 
Executed original in file (date):_______________________ 
 
File:  UFA/UFSA Contracts to Erica Langenfass 
  
Copies to:    
  Grant Award (Finance-Kate)    
  Insurance (Human Resource-Cal) 
  UFSA (Rachel Anderson)  
 
  Original Contract Form to the Compliance Office  (Date) ______________ 
 
         

 

 

  

Zachary Robinson (Oct 6, 2022 15:57 MDT)

Erica Langenfass

Salt Lake County

ECC Lease

22-374

11/1/22 12/31/32

✔

Brian Roberts (Oct 6, 2022 16:03 MDT)

https://unifiedfireauthority.na1.echosign.com/verifier?tx=CBJCHBCAABAA7iCP7SjtNML4u02d9t0BfZJ3-PnMyQzC
https://unifiedfireauthority.na1.echosign.com/verifier?tx=CBJCHBCAABAA7iCP7SjtNML4u02d9t0BfZJ3-PnMyQzC
https://na1.documents.adobe.com/verifier?tx=CBJCHBCAABAA7iCP7SjtNML4u02d9t0BfZJ3-PnMyQzC
































Brian Roberts (Oct 6, 2022 16:03 MDT)

Dominic Burchett (Oct 7, 2022 12:08 MDT)

https://na1.documents.adobe.com/verifier?tx=CBJCHBCAABAA7iCP7SjtNML4u02d9t0BfZJ3-PnMyQzC
https://unifiedfireauthority.na1.echosign.com/verifier?tx=CBJCHBCAABAA7iCP7SjtNML4u02d9t0BfZJ3-PnMyQzC
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